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Alternative Care Coordinator (ACC)

The ACC will administer the services of the ACC programming in accordance with the AON CCP policy and direction. ACC worker will report directly to the CCP Supervisor 

RESPONSIBILITIES:
1) Assess the needs of the children and families and develops service plans which address their needs
2) Prepare documentation and presentations regarding children in needs of alternative care for presentation to AON Supervisor and CCP Team. 
3) Makes referrals, coordinate and monitors all internal and external service provisions for children in care and their families 
4) Maintains child in care master file with case management documentation reflective of file compliance standards
5) Assesses case program and services outcomes again case objective
6) Places children into care with approved caregivers under customary care and or statutory care programs
7) Monitors and supports children in care, their families and caregivers by providing ongoing information and supportive counselling
8) Provides transportation and escorts for CIC
9) Coordinates and monitors visitors by children in care with their families and community 
10) Makes regular visits to CIC 
11) Collaborates with other team members to meet the needs for emergency, short term placement of children 
12) Collaborates with WFS ACC worker to identify training needs of caregiver and implements skill enhancement
13) Collaborates with other team member to coordinate with involved Elders and traditional persons in the training and support of caregivers, children in care and their families 
14) Establishes and maintains a resource library of videos, films, books and publications for training parents
15) Collaborates with other team members to organize and conducts community workshops and training for parents, children and caregivers
16) Presents ongoing changes in case management and child care services in the community through regular contacts and discussion with community members and first nation staff
17) Collaborates with other team members to assist AON Supervisor and CCP team to develop a service delivery system that meets First Nation staff
18) Acts as a liaison between caregiver, children in care and their families and other service providers





19) Monitors and recommends expenditures for approval, as defined in finance policy, 
which are specific to children and their families and other service providers
20) Prepares work plans and progress reports on case management, service activities of children in care and their families for the AON CCP Supervisor
21) Arranges and records meetings of the on-call unit
22) Plans and distributes on-call schedule 
23) Maintain on call kit, ensures all materials are available
24) Liaison with on call services, WFS on call regarding schedule
25) Assumes the duties of reception in that person absence as part of a rotating basis 

OTHER DUTIES
1) PERFORMS OTHER DUTIES AS ASSIGNED BY THE CPP SUPERVISOR

QUALIFICATIONS:
1) A minimum of two years’ experience in opening a micro-computer or word processor in an office setting
2) A minimum of 2 years’ experience in recording committee minutes and prepare correspondence and reports
3) A minimum of 2 years’ experience in general office administration and procedures
4) Demonstrated ability to establish and maintain a file system for program documents
5) Demonstrated knowledge of English and maintain a file system for program documents
6) Knowledge of social and political framework of First Nation communities, including their tribal and regional agencies and associations
7) Knowledge or service available in First Nation members
8) Ability to speak Ojibway an asset 
9) Knowledge of the administrative structure and operations of WFS, the communities and family structure as well as the customs and traditions of the community 

SECONDARY QUALIFICATIONS:
1) Ontario Secondary School Diploma (grade 12) and specialize course work in general business practice, secretarial writing. Typing and word processing. 
CLASSIFICATION AND SALARY:
Full-time, Salary position $50,000.00 per year
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